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EDUCATION



LEVEL QUALIFICATION NAME INSTITUTION YEAR

Masters of Science
(M.Sc.)

HUMAN RESOURCE
MANAGEMENT

JOMO KENYATTA UNIVERSITY OF
AGRICULTURE AND TECHNOLOGY(Kenya) 2018

Bachelor of
Management & Office
Administration

OFFICE MANAGEMENT JOMO KENYATTA UNIVERSITY OF
AGRICULTURE AND TECHNOLOGY (Kenya) 2015

Higher Diploma SECETARIAL MANAGEMENT NYS INSTITUTE OF BUSINESS
STUDIES(Kenya) 2008

Certificate SHORTHAND I - III EAST AFRICA COMMERCIAL COLLEGE(Kenya) 2004

Certificate TYPEWRITING III EAST AFRICA COMMERCIAL COLLEGE(Kenya) 2001

Certificate OFFICE MANAGEMENT III EBENEZER COMMERCIAL COLLEGE(Kenya) 1995

Certificate TYPEWRITING I - II EBENEZER COMMERCIAL COLLEGE(Kenya) 1995

Certificate BUSINESS ENGLISH II-III EBENEZER COMMERCIAL COLLEGE(Kenya) 1994

Certificate COMMERCE I - II EBENEZER COMMERCIAL COLLEGE(Kenya) 1994

Certificate SECRETARIAL DUTIES II EBENEZER COMMERCIAL COLLEGE(Kenya) 1994

Certificate OFFICE PRACTICE II EBENEZER COMMERCIAL COLLEGE(Kenya) 1994

Certificate OFFICE PRACTICE I EMBU PRIVATE(Kenya) 1993

Certificate BUSINESS ENGLISH I EMBU PRIVATE(Kenya) 1993

O level/Equivalent KENYA CERTIFICATE OF
SECONDARY EDUCATION KAROTI GIRLS SECONDARY SCHOOL(Kenya) 1990

WORK EXPERIENCE

PERIOD INSTITUTION POSITION

2014 - Todate The Technical University of Kenya Secretary

2013 - 2014 The Technical University of Kenya Assistant Secretary

2010 - 2013 The Kenya Polytechnic University College Assistant Secretary

1995 - 2002 NATIONAL IRRIGATION BOARD SECRETARY


